TOWN OF MIDDLETOWN

INSTRUCTIONS FOR COMPLETING THE REQUEST
FOR AN ABSENTEE BALLOT FORM

The absentee ballot process is very time-sensitive. Those eligible and wishing to
obtain an Absentee Ballot should apply for their ballots as soon as possible prior to the
election in which they want to vote.

Ballots will be mailed beginning February 10, 2025, for the March 3, 2025, Town
of Middletown General Election. Once ballots are available, they are mailed to everyone
who submitted a properly-completed REQUEST FOR AN ABSENTEE BALLOT.

The Town of Middletown is not permitted to mail ballots to persons three or
fewer days prior to the March 3, 2025 election. Persons may vote in_person in the
Town of Middletown Town Hall, 19 W. Green St., Middletown, up to 4:30 p.m. on
Friday, Feb. 28, 2025. In office voting hours are Monday through Friday, 8 a.m. to 4:30
p.m.

Contact the Town of Middletown if you have questions about completing the
REQUEST FOR AN ABSENTEE BALLOT FORM or the absentee voting process.

1. Carefully read the REQUEST FOR AN ABSENTEE BALLOT FORM before
beginning to complete it.

2. Complete the left hand column of the REQUEST FOR AN ABSENTEE BALLOT
FORM.

a) If you want the ballot mailed to an address other than your primary Town of
Middletown address, make sure you neatly print the complete address in the
space provided.

b) Complete the right hand section of the form by telling us why you are unable
to vote in the March 3, 2025 election.

3. Mail or deliver completed form to the Town of Middletown Absentee Ballots, 19 W.
Green St., Middletown, DE 19709 or email to elections@middletown.delaware.gov.
We will not email your ballot, you will receive the ballot in the US Mail. Be sure to
vote and mail back to us in a timely fashion to make the March 3, 2025, 8 p.m.
deadline.

4. Make sure that you affix the proper First Class postage.

a) If you are unable to drop off the form to Town Hall, we recommend that you
put the form in an envelope, properly address the envelope and mail it to the
Town of Middletown Absentee Ballots, 19 W. Green St., Middletown, DE
19709.

b) If you mail the form without putting it in an envelope, you must securely tape
the flap shut.

¢) You may email this form to elections@middletown.delaware.gov
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